YTBEPXIAIO

ﬁ“/ O.B. Boaxkosa

SHCKU p

o 7
0¢ Y'pe,
Pl

)
W

HOJIOKEHUE
O ropojackoii (moce;IKoBoii) OHOIHOTEKE
MyHMUIMIIAJIbHOT0 Ka3éHHOTO YUpPeKIeHUs KYJIbTYPbI
«TocHeHcKasi MeXIIOCeTIeHYeCKasi HEeHTPAJTU30BaHHAA OM0IHOTeYHAast
cucreMay.

1. OOume moJI0KeHUusA

- OO0ocobneHHOE TMOApa3IeICHUEe - IOCEIKOBas OWOIMOTEKa (Iajnee 1O TEKCTY
Oubnuoreka), ABIAETCA CTPYKTYPHBIM MOApa3aencHueM MyHUIUNATBHOTO  Ka3€HHOTO
YUpeXJeHUsl KylabTypbl «TOCHEHCKass MEXIIOCelIeHUYecKas LEHTpaJM30BaHHas OuOnIMoTeuHas
CUCTEMa» M OCYILECTBIISIET CBOIO JESATEIIbHOCTh B COOTBETCTBUU:
¢ Koncrurynueit PO;
¢ 3akoHOM P® «O OubmmoTeyHoM Jene;
¢ Konennueit OOH o npaBax pebeHka;
¢ 3akoHOM «O 3aiuTe npas peOeHKa,

C HOpMaTUBHBIMU akTaMu MunuctepctBa Kynbtypsl PO;
c obmactHbiM 3akoHOM «OO0 opraHuzanuu OUONIMOTEYHOTO OOCITYKHUBAHHS
HaceneHus JIeHnHrpaackoil 061acTu 00IIeA0CTYTHBIMU ONOIHOTEKAMI;
e ¢ «MoaenbHBIM CTAaHAAPTOM JIEATEIBHOCTU OOIIEAOCTYIHBIX OUOINOTEK
JleHnHTpaICKOK 00IaCTIY;
® C IIOCTaHOBJICHUSIMM U PELLIEHUSIMU MECTHBIX OPTraHOB CaMOYIIPaBIICHUS;
e VYcraBom MKVK «Tocuenckas MIIBCy», «lIpaBunamu nonws3oBanus MKVYK
«Tocuenckas MIIBC» u mactosmum IlomoxeHneM.

- bubnuorexka — wHpOpPMaLMOHHOE, 00pa30oBaTelIbHOE, KYJIbTYPHO-IIPOCBETUTEIHHOE
yupexJIeHue, pacloiararoliee YHuBepcalbHbIM OPraHU30BaHHBIM (DOHAOM U MPEIOCTABIISIONIEE
€ro BO BpEMEHHOE MOJIb30BaHUE (PU3MUECKUM U IOPUIUUECKUM JTUIIAM.

- bubnuorexka B3aMMOAEMCTBYeT CO BCeMH OOpa30BaTE€IbHBIMU, KYJIbTYPHO-
MPOCBETUTEIBHBIMU  YUPEXKICHUSMHU, TPYAOBBIMH  KOJUIGKTHBAMHU U OOIIECTBEHHBIMHU
OpraHHU3aIUsIMHI Ha TEPPUTOPUH OOCITYKUBAHHUSL.

- bubnuoteka He sIBIISETCS IOPUANYECKUM JULIOM.

- [lonoxxenue o OMONIMOTEKE, a TAK)KE U3MEHEHUS U JOIOJIHEHUSI K HEMY YTBEPXKIAIOTCS
mupektopoM MKVK «Tocuenckas MIIBCy.

- MecTo Hax0XIeHUs U FOPUANYECKHI aapec:

2. OcHoOBHBIE 32124 ¥ TPUHIUTIBI eATEIbHOCTH OHOJIHOTEKH

- Opranuzanus TPaJUIHOHHOTO OHOTMOTEYHOTO OOCIYXKMBAHHS TOJIb30BaTENCH C
IPEJOCTABICHHEM  TapaHTUPOBAaHHBIX  OCCIUIATHBIX ~ OCHOBHBIX ~ OWMONMOTEYHBIX |
MH(POPMALIMOHHBIX YCIYr TOCPEACTBOM HCIOJb30BaHUS OMOIMOTEYHO-UH(OPMAIIMOHHBIX



PECYpPCOB  YUpEXKICHUS Ha pPa3IMYHBIX HOCHUTESIX: OyMaXHOM (KHIDKHBIM (QOHI, (OHI
MePUOINYECKUX M3JaHui); MarHUTHOM (poHI ayau - u Buaeokaccer); mudpoBom(CD-auckn);
KOMMYTaTUBHOM (KOMITBIOTEPHBIC CETH) U UHBIX HOCUTENISIX U JIOTIOJHUTEIIBHBIX TJIATHBIX YCIYT,
cornacHO «lIpaBuiaM mosib30BaHUs MYHUIIMIATBHBIM _ Ka3€HHBIM YUPEKIECHHUEM KYJIbTYPbI
«Tocuenckast MIIBCy.

- [IproOieHre HaceleHusl K KyJIbTYpHBIM IICHHOCTSM OOIIECTBa, CO3JIaHUE YCIOBHIA
JUT1 KOM(OPTHOTO U COJEPIKATEIBHOTO OMOIMOTEUHOTO JOCYTa.

- COOp KpaeBeUECKUX MaTepPHAIOB U 00ECIICYCHNUE MX COXPAHHOCTH.

3. OcHoBHBbIe QyHKIUMN OUOJIUOTEKHN

- Opranusanust oOCIyKHBaHUS nojb30Bareneil OMOIMOTEYHBIMM JOKYMEHTaMH U
oubmuorpaduueckoit mHPpoOpMaIFe Ha OCHOBE MPUHITUIIA OOIIEIOCTYITHOCTH,

- OGecnieueHue npas AeTel Ha CBOOOIHBIN U paBHBIN 10CTYI K MH(POpMAIUY;

- CopeiictBue caM00Opa30BaHUI0O M CAMOBOCIUTAHUIO JIMYHOCTH, (HOPMHUPOBAHMIO
UH(POPMALMOHHBIX MTOTPEOHOCTEH M KYJIBTYPHI Y JETeH U MOAPOCTKOB;

- Oka3aHue CUTYallMOHHON MOMOILM IOJIb30BATENSIM C OTPAHUYEHHBIMH BO3MOKHOCTSAMU
3/10pOBbSI;

- IlpenoctaBnenne O6MOINOTEYHBIX (OHJOB B I0JIb30BAHHE HACEICHUIO B YMTAJIBHOM
3aje, 4yepe3 HHIUBUAyalIbHbIe a00HEMEHTHI, BO BHECTAI[MOHAPHBIX YCIOBUSIX;

- OcymectBieHrue  MHGOPMAIMOHHOIO M CIPaBOYHO-OMOIMOrpaduyeckoro
00CITyKMBaHUS TIOJIB30BaTENICH OMOINOTEKH;

- [IpenocraBienne MHPOPMALIUU KPaeBEAUECKOTO XapaKTepa, OyOIMKOBaHHON B KHUTAX
U IPYTUX U3/IaHUSAX U COJEPKALLYIOCS B CIIPAaBOYHOM anmnapare OuOInoTeKy;

- Yuér OGubanoreuyHoro (oHIa, OCYLIECTBICHHE 3aBEpIIAIOIIEro 3Tamna o0paboTKU
KHUTH;

- Opranmzanus Oubmuoreunoro ¢Qonma: paccraHoBka no BBK u andasury, odopmienue,
O6GCHBIJ'II/IB3HI/16;

- [IpoBenieHune mIaHOBBIX TPOBEPOK OMOINOTEUHOTO (POHTA;

- Hzyuenme coctaBa W WUCHONB30BaHMs OHONMOTEYHOrO (OHJA;  BBISIBICHHE U OTOOp
YCTAapCBIIUX IO  COACPIKAHUIO U BETXUX HSHaHHﬁ, HU3BATUC UX U3 (I)OHI[OB B COOTBCTCTBHUHU C MMOPAAKOM
y4éTa TOKyMEHTOB, BXOISAIINX B COCTaB OnOimmoTedHoro hoHaa;

- OOecnieueHre COXpaHHOCTH OWOMMOTEYHOro (OHIAA M  PALUOHAIBHOE €ro
UCIIOJIb30BaHUE, B TOM 4HCJIE Yepe3 BHYTPUCHUCTEMHBIM OOMEH M MeXOMOIMOTEeUHBIN
a0OHEMEHT;

- ®opMupoBaHue (HoHAa MECTHBIX IPOU3BEICHUI MTeYaTH;

- CozaHne UCTOYHUKOB Onbmuorpaduieckoil nHpopMaIu: KaTaloroB, KApTOTeK;

- COop, ananm3, yu€T eKeTHEBHOM, €)KEKBAPTAIIbHON, TOJIOBOM CTATUCTHUKH;

- Opranuzanus 1 nMpoBeeHnEe MaccoBON paboThI (KJIyOOB 1O HHTEpEcaM, TEMaTUYECKUX
BEYEpOB, 0030pOB, KHIKHBIX BBICTABOK U Jp.) OPHUEHTHPOBAHHOMW Ha pa3BUTHE o0OIIEeH U
YUTATENLCKOW KYJIbTYphl TUYHOCTH;

- IIpenocraBinenne WHPOPMAITUN O TPOBENEHHBIX MEPONPHUATHIX IS pa3MENICHUs Ha
caiite MKVYK «Tocaenckas MIIBCy;

- Opranuzanusi pekiaambl OUOIMOTEKH, WHPOPMHUPOBAHUE HACENEHUs 00 yciyrax
O6ubInoTeku, pexxuMe e€ padboThl, MOMOTHEHUH €€ (OHIOB, O MACCOBBIX MEPOIPHUATHSIX;

- YyacTHe B cucTeMe MOBBIILIEHUS KBATU(HUKAIMH, B HEPEPHIBHOM MPO(eCcCHOHATBHOM
00pa3zoBaHUH.

4. YnpagsiieHue 0u01H0TEKOM

- Ympasnser OMOIMOTEKON 3aBEeNyIONINNA, KOTOPhI Ha3HAYaeTCs M OCBOOOXKIAETCS OT
noipkHocTu aupektopoM MKYK «TocHenckass MIIBCy;



- 3aBemyronuii OUOITHOTEKOM:
® I[UIAHUPYET JEATEIBHOCTh U ONpeAeseT MePCIEKTUBI pa3BUTHS OUOIMOTEKU MO
pykoBoacTBOM TOCHEHCKOH IEHTpaTbHON pallOHHON OMOIHOTeKH M TOCHEHCKOH
LEHTPATbHOM paiOHHOM IETCKOW OMOIMOTEKH;
e opranuszyer paboTy OHMOIMOTEKH IO YTBEPKIEHHBIM THUIIOBBIM OTPACICBBHIM
HOpMaM TpyZJa Ha paloOThl, BBINIOJNHSAEMbIE B OHOIMOTEKaX M  HECET
OTBETCTBEHHOCTH 3a €€ JeSTeIbHOCTD;
e o0ecrmeynBaeT BHICOKYIO KYJIbTYpPY 00CITYKHBaHHUS NOJIb30BATENICH;
® OCYIIECTBIISICT YYET M CTATUCTHYECKYIO OTUYETHOCTH PE3YJIbTATOB CBOCH pabOTHI
o ¢opmam, YCTaHOBIICHHBIMU OpTaHAMH TOoCyIapcTBeHHON cTaTucTHKU 1 MKYK
«Tocuenckas MIIBCy;
e o0ecreunBaeT COOIIOJCHNUE 3aKOHHOCTH U TPYJOBOM JTUCIUILINHEI;
® CIIEJWT 33 COXPAaHHOCTBIO OMOIMOTEYHOrO (hOoHMA;
Hecér oTBeTcTBEHHOCTS 3a:

® JIOCTOBEPHOCTh T'OCYJapCTBEHHOMN CTaTUCTHKU;
AHTUTEPPOPUCTUUYECKYIO 3aLIUILEHHOCTD;
MIPOTUBOMOXKAPHYIO 0€30TaCHOCT;
TEXHUKY 0€3011aCHOCTH;
OubIMOTEeYHOE 000PYIOBAHUE ¥ HHBCHTAPH;
CaHUTAPHOE COCTOSTHUE;
COOJTFOICHHE PEeKHUMA PaOOTEHI.

5. lllTaTHoe pacnucanue, CTPYKTYPA H PeKUM PadoThl GHGIMOTEKH

- IlltaTHOe pacnucaHue U CTPYKTypa OubnnoTekn yrBepxkaatoTcs aupekropoM MKYK
«Tocuenckas MIIBCy;

- CtpykTypa 6ubnnoTeku - aDOHEMEHT, AeTCKHI aDOHEMEHT;

- Bpems u nopsinok padotel 6ubanoTeku ycrtaHaBiuBaroTcesl «[lpaBunamMu BHYTpEHHEro
TPYZOBOI'O PACIIOPSIIKAY,

- CaHUTapHBIN J1eHb IPOBOAMUTCA B MOCIEIHUN YETBEPT KAXKIOTO Mecsila B COOTBETCTBUU
¢ «Ilonoxennem o cannrapaoMm aae MKVYK «Tocuenckas MIIBC».

6. IlepeueHb 00513aTeIbHBIX JOKYMEHTOB

- [lonoxxenue o GudIMOTEKE;

- [IpaBuna nonp3oBanus 6udbauorekamu MKYK «Tocuenckast MIIBCy;

- [IpaBuiia BHyTpEHHETO TPYIOBOTO PacopsIKa,;

- Tpynosoii noroBop MKVK «Tocuenckas MIIBC»;,

- [Ipukassl qupexkropa MKVK «Tocuenckas MIIBCy;

- [lonoxenne 00 yueTe U COXpaHHOCTH OMOIMOTeUHOTO (DOHIA B OMOINOTEKAX,
ctpykTypHbIX noapasaeneHusx MKYK «Tocuenckas MIIBCy;

- [lonoxeHne 0 3aMEeHE KHUT, MPUHATHIX OT YUTAaTeNIel B3aMEH YTePSIHHBIX;

- MHCTpyKIHMs 110 3amucy ynuTaTeneil B OMOIMOTEKY U TEXHHUKE BBIJA4YH JTUTEpATyphl HA
aboHEeMEHTE U B YNTAJILHOM 3aJI€E;

- [Tonoxxenue 06 abOHEMEHTE;

- [Tonoxenue o 1eTckoM aDOHEMEHTE;

- [Tonoxenwne o katanorax (tonorpadguueckom, anhaBUTHOM, CUCTEMATHIECKOM );

- [TonokeHue o KpaeBeIuECKO KapTOTEKE;

- [lomoxxeHre 0 THEBHHUKE;

- [Tonoxenue o xpanenuu 1okymeHToB B MKVYK «Tocuenckas MIIBCy;

- [TosoxkeHne 0 CaHUTapHOM JHE.



